
City of Santa Clara

Meeting Agenda

Salary Setting Commission

City of Santa Clara 

Central Park Library 

Margie Edinger Room

2635 Homestead Road

Santa Clara, CA 95050

7:00 PMTuesday, January 8, 2019

CALL TO ORDER AND ROLL CALL

CONSENT CALENDAR

PUBLIC PRESENTATIONS

GENERAL BUSINESS

1 Presentation and Overview of Relevant Provisions of Brown Act, 

Robert’s Rules of Order

19-1683

2 Election of Salary Setting Commission Chair and Vice-Chair19-1684

Staff recommends that the Commission conduct an 

election for Chair and Vice Chair. 

Recommendation:

3 Action To Set Future Commission Meeting Dates19-1678

Poll Commissioners and set future meeting dates. Recommendation:

STAFF REPORT

4 Overview of Legislative Actions, Review of Comparator Agency 

Information and Recommendations for Process to Review and 

Set Elected Legislative Officials Compensation

19-1682

This item is for information and discussion only, and 

no action is required at this time. 

Recommendation:

COMMISSIONERS REPORT

ADJOURNMENT

The next scheduled meeting is to be determined.
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City of Santa Clara

Agenda Report

1500 Warburton Avenue
Santa Clara, CA 95050

santaclaraca.gov
@SantaClaraCity

19-1683 Agenda Date: 1/8/2019

REPORT TO SALARY SETTING COMMISSION

SUBJECT
Presentation and Overview of Relevant Provisions of Brown Act, Robert’s Rules of Order

BACKGROUND AND DISCUSSION
Public meetings require adherence to state open meeting laws (the Ralph M. Brown Act) and are
generally conducted in accordance with Robert’s Rules of Order. Staff will provide a brief
presentation on both to assist in the Commission’s business and governance.
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City of Santa Clara

Agenda Report

1500 Warburton Avenue
Santa Clara, CA 95050

santaclaraca.gov
@SantaClaraCity

19-1684 Agenda Date: 1/8/2019

REPORT TO SALARY SETTING COMMISSION

SUBJECT
Election of Salary Setting Commission Chair and Vice-Chair

BACKGROUND
City Charter, Article X, Section 1003 provides, “As soon as practicable, following the first day of July
of every year, each of such boards and commissions shall organize by electing one of its members to
serve as presiding officer at the pleasure of such board or commission.”

DISCUSSION
The City Charter requires that commissions elect one of its members to serve as presiding officer by
majority vote. There is no Charter requirement that a Vice Chair be elected but many commissions do
so to ensure there is continuity in the event the Chair is absent.

The Board and Commission Handbook procedures describe the role of Chair and Vice Chair.
(Attachment 1) City commissions generally rotate the position of Chair and Vice Chair each year in
July.

FISCAL IMPACT
There is no fiscal impact associated with this item.

PUBLIC CONTACT
Public contact was made by posting the Commission agenda on the City’s official-notice bulletin
board outside City Hall Council Chambers. A complete agenda packet is available on the City’s
website and in the City Clerk’s Office at least 72 hours prior to a Regular Meeting and 24 hours
prior to a Special Meeting. A hard copy of any agenda report may be requested by contacting the
City Clerk’s Office at (408) 615-2220, email clerk@santaclaraca.gov
<mailto:clerk@santaclaraca.gov> or at the public information desk at any City of Santa Clara public
library.

RECOMMENDATION
Staff recommends that the Commission conduct an election for Chair and Vice Chair.

Reviewed by: Teresia Zadroga-Haase, Director, Human Resources
Approved by: Deanna Santana, City Manager

ATTACHMENT
1. City Commissioner Handbook, Section 2 (portion)
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Role of the Chair and Vice Chair

“It can take 10 years to gain the public’s trust . . . and 10 minutes to lose it.”
Chris McKenzie

City commissions generally rotate the position of chair and vice chair each year in July. 
Frequently the position is based on seniority, but that is not a mandatory criterion. The 
willingness and ability of an individual to serve as the chair or vice chair should be taken into 
consideration. The additional responsibilities of serving as chair and vice chair may take 
extra time. 

Responsibilities of the Chair: 

 Preside at all official meetings of the City commission 
 Consult with the staff liaison in drafting the meeting agenda 
 Attend City Council meetings as needed to represent the City commission 
 Sign correspondence on behalf of the City commission 

Responsibility of the Vice Chair: 

 Substitute for the Chair as needed 



City of Santa Clara

Agenda Report

1500 Warburton Avenue
Santa Clara, CA 95050

santaclaraca.gov
@SantaClaraCity

19-1678 Agenda Date: 1/8/2019

REPORT TO SALARY SETTING COMMISSION

SUBJECT
Action To Set Future Commission Meeting Dates

BACKGROUND
Charter Section 702 requires the Salary Setting Commission (Commission) to set the compensation
of the Mayor and Council prior to March 15, 2019 and thereafter, every two years. The Charter
provision also provides that salaries so established by the Commission shall not exceed one hundred
ten percent (110%) of the previous figure.

DISCUSSION
The Commission will meet as often as necessary to conduct its business and set compensation rates
prior to the dates designated in the City Charter and City Code.

Given the Charter deadline of March 15, 2019 for setting of Mayor and Council salaries, and the
availability of the Council Chamber, staff identified possible dates listed below with meetings set at
7:00 pm in the Council Chamber:

January 17, 22, 27, 30
February 4, 11, 12, 13, 14, 20, 21, 25, 26, 28
March 4, 14

COORDINATION
This report has been coordinated with the City Attorney’s Office and the City Clerk’s Office.

PUBLIC CONTACT
Public contact was made by posting the Commission agenda on the City’s official-notice bulletin
board outside City Hall Council Chambers. A complete agenda packet is available on the City’s
website and in the City Clerk’s Office at least 72 hours prior to a Regular Meeting and 24 hours
prior to a Special Meeting. A hard copy of any agenda report may be requested by contacting the
City Clerk’s Office at (408) 615-2220, email clerk@santaclaraca.gov
<mailto:clerk@santaclaraca.gov> or at the public information desk at any City of Santa Clara public
library.

RECOMMENDATION
Poll Commissioners and set future meeting dates.

Reviewed by: Teresia Zadroga-Haase, Director, Human Resources
Approved by: Nadine Nader, Assistant City Manager
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City of Santa Clara

Agenda Report

1500 Warburton Avenue
Santa Clara, CA 95050

santaclaraca.gov
@SantaClaraCity

19-1682 Agenda Date: 1/8/2019

REPORT TO SALARY SETTING COMMISSION

SUBJECT
Overview of Legislative Actions, Review of Comparator Agency Information and Recommendations
for Process to Review and Set Elected Legislative Officials Compensation

BACKGROUND
Charter Section 702 requires the Salary Setting Commission to set the salary of the Mayor and
Council prior to March 15, 2019 and thereafter, every two years. The Charter provision also provides
that salaries so established by the Commission shall not exceed one hundred ten percent (110%) of
the previous figure. The Charter provision is included herewith as Attachment 1.

DISCUSSION
This report is to introduce the legislative provisions establishing the Commission’s purpose, relative
to Mayor and Council, to provide written guidelines and parameters to the Commission on how to
proceed with its work, and to introduce and discuss compensation information for the City, its elected
officials, and comparative information from other agencies.

Pursuant to the Brown Act, discussion of City Clerk and Chief of Police salary or compensation may
only occur at regular meetings (rather than special meetings), and will be agendized accordingly
once regular meeting dates are established. Further, setting the compensation of the Clerk and the
Police Chief may involve other considerations that are not applicable to the Mayor and Council, staff
will provide an analysis at a future regular meeting.

Legislative provisions: As described above, the governing legislative provision establishing the
Commission’s purpose and objectives is:

· City Charter Section 702: “Commencing on July 1, 2017, each member of the City Council,
other than the Mayor, shall receive as compensation the sum of two thousand dollars ($2,000)
per month. The Mayor shall receive as compensation the sum of two thousand five hundred
dollars ($2,500) per month.

Commencing on July 1, 2019, and every two years on July 1 thereafter, the compensation of
the City Council and Mayor shall be set by a Salary Setting Commission consisting of five
members to be appointed by the Civil Service Commission from the qualified electors of the
City for a term of four years. The first members shall be appointed for a term commencing
January 1, 2019. Initially, the Commissioners shall be appointed in a manner so that two are
appointed for two-year terms and three are appointed for four-year terms. On or before March
15 of every odd year, the Salary Setting Commission shall establish the salary of the Mayor
and members of the City Council for the period commencing July 1 of that odd year and
ending two years thereafter. Salaries so established by the Commission shall not exceed one
hundred ten percent (110%) of the previous figure.
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19-1682 Agenda Date: 1/8/2019

If a member of the City Council, including the Mayor, does not attend all meetings of the City
Council or study sessions called on order of the City Council and held during the month, the
compensation to him/her for such month shall be reduced by the sum of twenty-five dollars
($25.00) for each meeting or study session not attended unless he/she is absent with the
consent of or on order of the City Council.

Absence from five consecutive regular meetings, unless excused by resolution of the City
Council, shall operate to vacate the seat of any member of the City Council so absent.”

Recommended Process:
The Commission is tasked with setting salary rates for the City’s elected legislative officials. In order
to accomplish that task, the Commission will likely need to know the following:

· Current salary rates of the City’s elected legislative officials

· Legislative directives for setting compensation rates

· Compensation rates of other jurisdictions for similar positions

In general, employers, both private and public, survey their labor market to ensure their salary and
benefit levels are sufficiently competitive and reflect the service performed.  In the case of elected
public officials, there is a broad spectrum of compensation due to the types of positions (city councils,
boards of supervisors, etc.), agency size, and agency location. Staff has gathered and presented for
the Commission’s consideration compensation information for other agencies based upon certain
criteria:

· Nature of services provided (i.e., part time/full time officials)

· Geographical proximity of comparators

· Comparator population and form of government

· Economic similarity

Commissioners should keep in mind that the positions at issue (Mayor and Council) are part-time and
unbenefited (except for an option to enroll in CalPERS retirement).

For the Commission’s first meeting, Staff recommends that the Commission become acquainted with
existing salary and compensation levels for these positions and the survey information provided for
comparators. Staff anticipates that the Commission will have information requests and it will be
helpful in the first meeting for Staff to learn what other information the Commission needs so that
there is adequate time to prepare and present it at upcoming meetings. Because the Charter requires
that the Commission set compensation for the Mayor and City Council in time for the compensation
to be effective July 1, 2019 and conclude it by March 15, 2019, staff recommends that the
Commission conclude that process first.

Compensation information:
Currently, the compensation set in the Charter for the Mayor is $2,500 per month and for Council at
$2,000 per month.  The Charter limits biennial increases to 10%. The Commission may set
percentage increases at any number between 0 and 10.The Commission may consider changes in
cost of living and comparable compensation in other jurisdictions.
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19-1682 Agenda Date: 1/8/2019

Survey Information:
Comparator information for the Mayor and Council is included in this report (Attachment 2). Staff will
be prepared to answer Commissioner questions regarding the survey at the meeting.

FISCAL IMPACT
There will be no action taken by the Commission at this meeting that will have a fiscal impact.

COORDINATION
This report has been coordinated with the City Attorney’s Office and the Finance Department.

PUBLIC CONTACT
Public contact was made by posting the Commission agenda on the City’s official-notice bulletin
board outside City Hall Council Chambers. A complete agenda packet is available on the City’s
website and in the City Clerk’s Office at least 72 hours prior to a Regular Meeting and 24 hours
prior to a Special Meeting. A hard copy of any agenda report may be requested by contacting the
City Clerk’s Office at (408) 615-2220, email clerk@santaclaraca.gov
<mailto:clerk@santaclaraca.gov> or at the public information desk at any City of Santa Clara public
library.

RECOMMENDATION
This item is for information and discussion only, and no action is required at this time.

Reviewed by: Teresia Zadroga-Haase, Director, Human Resources
Approved by: Nadine Nader, Assistant City Manager

ATTACHMENTS
1. Charter Section 702
2. Survey Information for Elected Officials
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City of Santa Clara Charter Sec. 702 Compensation. 

Commencing on July 1, 2017, each member of the City Council, other than the Mayor, shall 

receive as compensation the sum of two thousand dollars ($2,000) per month. The Mayor shall 

receive as compensation the sum of two thousand five hundred dollars ($2,500) per month. 

Commencing on July 1, 2019, and every two years on July 1 thereafter, the compensation of the 

City Council and Mayor shall be set by a Salary Setting Commission consisting of five members 

to be appointed by the Civil Service Commission from the qualified electors of the City for a term 

of four years. The first members shall be appointed for a term commencing January 1, 2019. 

Initially, the Commissioners shall be appointed in a manner so that two are appointed for two-year 

terms and three are appointed for four-year terms. On or before March 15 of every odd year, the 

Salary Setting Commission shall establish the salary of the Mayor and members of the City 

Council for the period commencing July 1 of that odd year and ending two years thereafter. 

Salaries so established by the Commission shall not exceed one hundred ten percent (110%) of 

the previous figure. 

If a member of the City Council, including the Mayor, does not attend all meetings of the City 

Council or study sessions called on order of the City Council and held during the month, the 

compensation to him/her for such month shall be reduced by the sum of twenty-five dollars 

($25.00) for each meeting or study session not attended unless he/she is absent with the consent 

of or on order of the City Council. 

Absence from five consecutive regular meetings, unless excused by resolution of the City 

Council, shall operate to vacate the seat of any member of the City Council so absent. 

 



12/14/2018

Note: Unless otherwise noted, the salary information included in this report was in effect on October 16, 2018

Agency General Law or 
Charter 

Top Step 
Salary

City of Mountain View  Charter $1,394.34

City of Palo Alto  Charter $1,150.13

City of Cupertino General Law $743.07

City of Fremont General Law $3,764.52

City of Sunnyvale Charter $3,286.70

Survey Median: $1,394.34
Survey Average $2,067.75

City of Santa Clara Charter $2,500.00

79.30%
Above

21%
Above

Santa Clara above/below 
average salary:

CITY OF SANTA CLARA

CLASS: MAYOR
TOTAL MONTHLY COMPENSATION ARRAY

Santa Clara above/below 
median salary:



12/14/2018

Note: Unless otherwise noted, the salary information included in this report was in effect on October 16, 2018

Agency General Law 
or Charter

Top Step 
Salary

City of Mountain View  Charter $1,115.40
City of Palo Alto  Charter $1,000.13
City of Cupertino General Law $743.07
City of Fremont General Law $2,118.89
City of Sunnyvale Charter $2,465.02

Survey Median: $1,115.40
Survey Average $1,488.50

City of Santa Clara Charter $2,000.00

79.31%
Above

34%
Above

CITY OF SANTA CLARA
TOTAL MONTHLY COMPENSATION ARRAY

CLASS: CITY COUNCIL

Santa Clara above/below 
median salary:

Santa Clara above/below 
average salary:
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