
RESOLUTION NO. 18-8535

A RESOLUTION OF THE CITY OF SANTA CLARA, CALIFORNIA
REPEALING SECTION C OF RESOLUTION NO. 6603 AND
ADOPTING THE CITY OF SANTA CLARA COUNCIL POLICY
MANUAL

BE IT RESOLVED BY THE CITY OF SANTA CLARA AS FOLLOWS:

WHEREAS, the City of Santa Clara Policy and Procedure Manual currently includes 46 policies

adopted by the City Council over the course of several decades, some of which deal entirely or

substantially in administrative procedures more appropriately within the purview of the City

Manager's Office;

WHEREAS, changing the title from "City of Santa Clara Policy and Procedure Manual" to "City of

Santa Clara Council Policy Manual" will clarify that the manual will focus on and only include

policies and procedures by which the City Council, Boards, Commissions, Standing and Ad Hoc

Committees, shall conduct City Council business and activities; and,

WHEREAS, establishing a policy on the City of Santa Clara Council Policy Manual (hereinafter

referred to as "Council Policy Manual") will serve as a preamble to the Council Policy Manual

and provide procedures for the preparation, distribution, and maintenance of Council policies as

well as for the review and approval of new or amended policies;

WHEREAS, in the interests of efficiency and streamlining City processes, and in accordance

with the provisions of the City Code and, Charter, the City Council now desires to amend the title

of its Policy Manual and adopt an introductory policy.

NOW THEREFORE, BE IT FURTHER RESOLVED BY THE CITY OF SANTA CLARA AS

FOLLOWS:

That Section C of Resolution No. 6603 in which the City Council policy manual was

entitled the "City of Santa Clara Policy and Procedure Manual" is hereby repealed, and the new

title of "City of Santa Clara Council Policy Manual" is hereby adopted.
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2. That the Council Policy Manual Policy is hereby adopted, and the City Manager is

directed to number (and renumber, as appropriate) the policies in the manual such that they are

organized in a logical fashion.

3. Effective date. This resolution shall become effective immediately

HEREBY CERTIFY THE FOREGOING TO BE A TRUE COPY OF A RESOLUTION PASSED

AND ADOPTED BY THE CITY OF SANTA CLARA, CALIFORNIA, AT A REGULAR MEETING

THEREOF HELD ON THE 12th DAY OF JUNE, 2018, BY THE FOLLOWING VOTE:

AYES: COUNCILORS Davis, Kolstad, Mahan, O'Neill, and
Watanabe and Mayor Gillmor

NOES: COUNCILORS

ABSENT: COUNCILORS

ABSTAINED: COUNCILORS

Attachments incorporated by reference:
1. Resolution No. 6603
2. Council Policy Manual
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None

None

None
,1 .,

ATTEST: ~~j ~~'"
JENNIFER YAMAGUMA
ACTING CITY CLERK
CITY OF SANTA CLARA
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~tESOLU'Z`ZON~ NO. 6603

A ~.2ESOLUT~ON Off' THE CITY COU~ICIX.. OF T~3E
CT'z"~' OX+' SANTA CLARA AUTk~O~ZING THE C~T'Y MANAGE~t
T{~ ~~CUTE R.DUTII~IE DOCUMEEI~IT~ A.NU ADOPTII~IG, TAE
CTTY~OF S.ANT.~ CLA.RA ~'OLZC'Sr AND PROCEDURE IVZANUAL

BE TT RESOLVED BX T73E CXT'S~' COUNCTlL 4F TT~E CXT'Y OI' SAN`JCA CLARA,
CA.LIFQRNXA, as follows:

~~EREA.S, from time to time, either: due to unforsee~ circu~,lstancas and/or floe need to act
quickly to secut~e an oppoz-tunity beneficial to the City's inee~•ests which may n.ot be able to be seetu~ed if
a decisioYi must wart ~ti1 the next regular Counczl meeting, it becomes necessary az~d p' ractical foz~ the City

Manager to have the authority to execute ccz~ain routine docum~rzts o~ behalf of the City; and,

W~ET.2.EAS, the City Council deems it to be efficieil~ as well as tl~e proper and economical use

of City staff and the City Council's tzme to authorize the City Manager or leer/his designee to execute
certain routine documents on behalf of the City zz~ order Co expedite the smooth opexation of the City's

busi~,ess azid prevent unnecessary delay.

I~IO'VV,'I'.HERE~OR~, B~ IT FURT~R RESOLVED BX THE C~T~ COUNCIL OF'Z'T3E
CrTY OF S.A.I+ITA CJLARA., as follows;

A. That the Czty Manager or dasigiaee is authozzzed to approve and execute routine documents
vvhicla fa11 under the gen.~ral zntent of delegation of authority under this Resolution
including, but nom ~irnited to, tk~e following primary catagoxies;

1) Cfty Lzceuses, Aocuznents and Ag~•eexnents;

The City Manager ar designee is authorized to approve aid execute the following
docutr~ents:

a) various agreamez~ts and documents allowzng the use of tl~e Czty name ox
ilam.e off' any Czty departnnent o~~ facility or use the City emblem by third
parties; and

b) rentat agreements :For City-owned residential and commercial zeal property,
City owned equipmezxt and/or facilities;

2) Third Ya~'ty T.~icenses, l7ocnmen~ts and Agx•eements:

The Ca.ty Manager or deszgnee is authozized to approve and execute tlse following
documents:

a) I,icensz~zg or condrtia~al use agreements wlaicli allow the City access to
proprzetaiy information, data or materials owned by third panty such as
computer software, maps sfiatisfics oz other materials whzch require a license
or subseriptzon agreement to be sighed by a City official



b) confidentiality agreezn.enfs and documents w~tl~ third parties;

c) ~~ox~disclosure agreements ai d documents with third parties;

d) parti~ez~ship, cost shaa-ing and in hind service a~~eements vvitk~ othez~ public

agenczes or private entities.

3) Hoid ~ax•zzaless and Z~dezz~n~ifrcatia~. Agx-eeznents;

The City Ma~~agez ar designee ~s authorized to approve anc~ execute the foilo~in.g

documez~,ts;

a) hold harmless and indeiru~ificatioil agreements fo and from thixd party(ies)

(z, e.: fog City personnel participation in various activities such as dire

trau~zn.g or training with fhe Highway Patt:fll}; az~:d

b~ releases of liability and similar doeur.~ents.

B. That pzYox to execution ofroutine documents by tike Cxty Managez' o~ l~e~/his desigzlee, such

documeiats sk~all Ue subject to ~eviaw arZd approval by the City Attozney's office foz• the

fornl and legality. If fine City Managex deems it to further benefit the City, she/he may

delegate authorit~~ to execute specific categories of documents to one oz moz-e City

ern~~oyees i~l w~~iting,

C. That the City o£ Santa Clara ~'olicy and Praceduz•e NSanual in its cuixent form., az~.d as

subsequently amended from time to tizx~e, be adopted and incorporated by dais reference,

:r x; ~: ~:

I HEREB~1'' CERT7~X THE FORGOING Td BE A TRUE COPY OF A ~ RESOLCITZON

PASSEIJ .AND ADOPTED B~Y TAE CITY COtTNCTL 0~ THE CITY 0~' SANTA CL[~A,

GALTFORNIA, AT A REGULAR. MEBTING THEREOF HELD ON THE 
7 3th day of

~~~Y , 1999, by the following votes:

AYES: COUNCILORS. Diridon, Gi~Imor, Mahan, Mc{._emore, Parle end Mayor Nadler

NOES: COUNCILORS; None

ABSENT. CO~INCILORS; Ma~;•thews

ABSTAINEb: COUNCILORS: None

ATTEST; --~U,(~or ~~~ ,-,c,_,:~.

J~, OCCIGNOi~f~
City Clerlc

City of Santa Clara

r
];1VOL2\BATA\W Put~SOkUTiISTG-AUTR.02



~4~, OLAR,~c...

°' ~ ``~ city ofa .
n.

u ~.~,,;,a~~~ - Santa Clara
Ttie Center of Wliat's Possible

COUNCIL POLICY MANUAL

City of Santa Clara
Council Policy Manual

PURPOSE The City of Santa Clara Council Policy Manual (hereinafter referred to as
"Council Policy Manual") sets forth policies and procedures by which the
City Council, Boards, Commissions, Standing and Ad Hoc Committees,
shall conduct City Council business and activities.

The Council Policy Manual establishes standard policies to guide a
number of the various functions of the City Council and procedures by
which such functions are to be performed. It is the purpose of this Policy
to establish procedures for the preparation, distribution, and
maintenance of Council policies in the Council Policy Manual.

POLICY PREPARATION
The Council Policy Manual shall include Council policies pertaining to
the process by which Council makes decisions on a variety of topics for
which Council bears such decision-making responsibility, by virtue of
California State law, the Charter of the City of Santa Cara, the Santa
Clara City Code, or resolutions.

New Council polices shall first be reviewed and approved by the
Governance Committee. Upon such approval by the Governance
Committee, Council policies shall be presented for review and approval
by the full Council, and shall be adopted by resolution. Upon adoption by
resolution, Council polices shall be included in the Council Policy
Manual accompanied with the resolution and the date of adoption. Each
Council policy shall include its history, including date of adoption and
any amendments.

DISTRIBUTION

The Council Policy Manual shall be made available electronically to all
City departments.

The Council Policy Manual shall be available to the general public on
the City's website or in-person at the City Clerk's Office and the City's
libraries.

MAINTENANCE
The Council Policy Manual shall contain all Council policies adopted by
resolution of the City Council. The City Council shall amend or rescind
the Council Policy Manual on an as-needed basis, and by the same
process outlined above for new Council policies. All policy amendments
or rescissions shall be adopted and/or incorporated by resolution.
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COUNCIL POLICY MANUAL (cont.)

PROCEDURE 1. The City Manager's Office may originate, or as directed by Council or
Governance Committee, draft policy proposals or policy
amendment/rescission proposals for formal consideration.

2. The proposed Council Policy action will be presented first to the
Governance Committee for review and approval and, if approved, to
the City Council for adoption.

3. After official adoption by the City Council, the Mayor and Council
Offices shall update the Council Policy Manual's Table of Contents to
reflect the adopted or amended policy and be responsible for the
distribution of the Council policy.

4. The City Manager's Office and the City Attorney's Office shall
annually review the Council Policy Manual to determine which, if any,
policies need review, revision, or rescission.
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